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Claude In Excel And PowerPoint: Let It Fix The
Spreadsheet And Build The Deck For You

Claude now lives inside Excel and PowerPoint as a real add-in. It reads the workbook
you have open, explains any nhumber with a click to the cell, fixes broken formulas,
builds models, and turns a report into a deck in your own template. Here is the five
minute install, five jobs to give it first, and what it will not touch.
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Most of the Al advice for spreadsheets still involves copying cells into a chat window, pasting an answer back, and
hoping nothing broke. That is over. Claude is an add-in now: a side panel inside Excel and PowerPoint that can see
the file you have open, change it directly, and show you exactly which cells it touched. Ask why a number is what
it is and it answers with a citation you can click to jump to the cell. Ask it to fix the error on the summary tab and it
finds the cause, fixes it, and tells you what it did.

It is on every paid Claude plan, it runs on Excel and PowerPoint on Windows, Mac and the web, and it takes about
five minutes to install. Here's the install, the five jobs | would hand it first, and the honest list of what it cannot do,
because there are a few.

Install it once
Let it read and explain your spreadsheet
Let it build and fix things

Move to PowerPoint
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@ Installit once

Search Microsoft AppSource for "Claude for Microsoft 365" and click Get it now. One listing covers Excel, Word
and PowerPoint. Then open Excel, find Add-ins on the Home tab (on a Mac it is under Tools, then Add-ins), open
Claude, and sign in with the same Claude account you use everywhere else. A side panel appears on the right,
and that is the whole setup. Do the same once in PowerPoint and it is there too.



One setting worth knowing about: in the panel's settings there is a switch called "Let Claude work across files." On
Pro and Max it is on by default, and it is what lets Claude pull numbers from an open Excel file into an open
PowerPoint deck. There is also an Instructions box in the settings where you can type standing rules like "always
format numbers with thousand separators" and it applies them every time.

Only open files you trust with the add-in on. A spreadsheet from a stranger can contain hidden text that tries
to give Claude instructions, and Anthropic's own docs warn about it. Claude asks before anything risky, but
"trusted files only" is the rule.

G Let it read and explain your spreadsheet

The first job is the one that makes people get it: hand it a spreadsheet someone else built and ask what is going
on. Every answer comes with cell references you can click, so you are never taking its word for it.

PROMPT 1:- COPY & PASTE

Walk me through how the number in cell [C42] is calculated, step by step, naming every cell and tab it

depends on. Then tell me which assumptions on this sheet drive that number the most, and flag anything that
looks fragile: hardcoded numbers inside formulas, references to empty cells, or anything that would break if a
row were added.

Then the clean-up, which is the job everyone hates and Claude does in about a minute. Tell it exactly what you
want changed, because vague requests produce vague spreadsheets.

PROMPT 2 - COPY & PASTE

Look at Sheetl. Trim the extra spaces in every text cell, turn the date column into real dates, remove exact

duplicate rows, make the headers bold, and add a filter to the header row. Do not change any numbers. When
you are done, list every change you made and which cells it affected.

It sorts, filters, builds pivot tables, applies conditional formatting and adds dropdown validation natively, meaning
the result is a normal Excel feature you could have clicked yourself, not something fragile that only Claude
understands.

It warns you before it overwrites existing data, and every edit is highlighted so you can review it. If it does
something you do not like, undo works exactly as it always has. Keep a copy of the original for the first few
sessions anyway.

© Let it build and fix things

This is where it stops being a helper and starts being the person who used to do this for you. Errors first: it finds
the root cause of a #REF! or a #DIV/0, not just the cell showing it. Then building from scratch, with formulas that
stay live.



PROMPT 3 - COPY & PASTE

Using the bank transactions on this sheet, build a new tab called Budget with spending by category by

month, a total row, and a bar chart of the last six months. Categorise each transaction as best you can and
put anything you are unsure about in an "Unsorted" category for me to check. Keep every formula live so the
tab updates when | paste in more rows.

It works across tabs and across whole models, it can change an assumption while keeping every downstream
formula intact, and you can drag a PDF or another file into the side panel as context. One thing that catches
people out: it can only work on files that are currently open in Excel. It cannot open, create or switch files by itself,
so open what you need first.

© Move to PowerPoint

The PowerPoint add-in is the same panel and the same install, and the thing it does well is build inside your own
template. Open a deck that already has your template applied, then ask.

PROMPT 4 - COPY & PASTE

Create a 10-slide deck walking through [THE TOPIC], using this template's layouts, fonts and colours.
Structure: a title slide, an agenda, one slide per main point with a headline that states the takeaway rather
than the topic, one slide of numbers, and a final slide with the three things | want the audience to do. One-line
bullets only. Do not invent numbers: leave [PLACEHOLDER] where | have not given you a figure.

To turn a report into a deck, either open the report in Word alongside PowerPoint with the "work across files"
switch on and say "summarise this Word document into slides," or drop the PDF into the side panel. And it does
pinpoint edits without regenerating anything: "simplify the text on slide 3," "combine slides 5 and 6," "reorder to
lead with the recommendation."

PROMPT 5 - COPY & PASTE

Turn the bullet points on slide [4] into a native, editable bar chart comparing [THE THINGS BEING

COMPARED], using the template's colours. Keep the chart as a real PowerPoint chart, not an image, so | can
edit the numbers later. Then add one sentence under it that says what the chart shows.

If you are on the free plan, or on a phone, the normal Claude chat can still make a downloadable .xIsx or .pptx file
from a description, and it can edit a file you upload. It is not the same as working inside the open document, but it
gets you a first draft.

The Honest Part

It does not do macros or VBA, it does not do Excel's What-If data tables, and it cannot touch a file that is not open.
The workbook or slide content you ask it about is sent to Anthropic's servers to be processed, like anything you
paste into Claude, so a spreadsheet full of client data deserves the same care as any other upload, and if you are
on Pro, check the model-improvement setting in your privacy settings if you would rather it not be used for
training. Usage counts against your normal Claude limits, and a long modelling session eats them faster than chat.
And Anthropic's own advice is the right one: review before you send anything to a client, because it is fast and
good, not infallible.

ChatGPT has its own Excel and PowerPoint add-ins now too, and the Excel one is on every plan including Free, so
if you live in ChatGPT it is worth a look. | use Claude's because the cell citations and the template-aware decks are
the two things | actually needed.



Install it tonight, open the ugliest spreadsheet you own, and ask Step 2's first prompt. Watching it click through to
the cells is the moment this stops feeling like a chatbot.

MORE FREE GUIDES

100+ free Al guides, prompts and systems at mavgpt.ai/resources
New guides every week. Newsletter every Wednesday and Sunday at mavgpt.ai/newsletter.




